
HOW TO SEE IF A CHECK HAS BEEN WRITTEN
FUND ACCOUNTING →TRANSACTIONS



CLICK ENCUMBRANCE/INVOICE



TYPE PO# OR INVOICE # IN THE FIELDS
CLICK “OK”



UNDER TC -> 21, SHOW THAT A CHECK WAS WRITTEN
HIGHLIGHT AND CLICK ON THE LINE ITEM



INFORMATION PAGE
DOUBLE CLICK ON ATTACHMENT



DOUBLE CLICK ON CHECK NUMBER 





PREVIOUS YEARS CHECKS




